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DaDaFest Ensemble Engagement Coordinator
 Job Description
	Line Manager
	Head of Young Peoples Programmes 

	Salary
	£21,000 pro rata

	Terms and Conditions
	Part time 2 days per week (14 hours)

24 month fixed term contract.

	Location
	DaDaFest office in Liverpool City Centre, Resonate Liverpool’s Music Hub and other locations off site as required

	Safeguarding
	This organisation is committed to safeguarding the children, young people and adults we work with. As part of our commitment to safeguarding, we apply a safer recruitment process to all our posts and appointments. This post will be subject to an up to date, satisfactory, enhanced DBS check with a check against the barred list for children and adults.



Background

DaDaFest is a pioneering disability and Deaf arts organisation, unique in our focus and in the scope and scale of our work and ambitions. Based in the heart of Liverpool, we have built a national and international reputation for delivering high quality and accessible events and projects including a critically acclaimed festival programme. 

We believe that disability is a social issue – it is systemic barriers, negative attitudes and exclusion by society (purposely or inadvertently) that are the main contributory factors in “disabling” people. Through stimulating and supporting excellent disability and Deaf arts from a wide variety of cultural perspectives, our aim is to promote and improve the social understanding of disability
Job Purpose

The Post Holder will be responsible for the coordination and logistics of our DaDaFest Ensemble project leading on communication with young musicians, their families and schools/colleges. They will also enable, empower and support the young disabled and deaf musicians in their personal and musical development, have their voices heard and remove barriers to their progression. 
Main Duties and Responsibilities 
1 To coordinate the operational delivery of our DaDaFest Ensemble project against agreed targets - monitoring, evaluating and reporting as necessary. Particular attention will be required to be paid to our relationships with our principle funders, including Youth Music, Arts Council England and Liverpool City Council and our project partners Liverpool Resonates Music Hub, Live Music Now and Drake Music.
2 Working with lead musicians and DaDaFest’s Head of Young Peoples programmes to facilitate the involvement of the young musicians in project development and decision-making. 
3 To establish and maintain clear lines of communication with young musicians their families and schools/colleges, enabling them to attend weekly workshops and events. 
4 To support the progression and personal development of the young musicians participating in the programme

5 Ensure that progression is effectively recorded and monitored

6 Organising access support and transport for the young musicians to enable them to fully participate and attend sessions. 

7 Liaising with lead musicians on adaptations and differentiation of workshop delivery to enable young musicians to progress.
8 Leading reflection sessions and one to one sessions with young musicians to monitor their progress and set goals. Analysing and reporting information to lead musicians and DaDaFest’s Head of Young People’s Programmes.
9 Leading on Ensemble delivery team meetings, planning sessions and de-briefs.
10 To lead on delivery of Arts Awards and other relevant accreditation opportunities for the young musicians with support from the lead musicians and DaDaFest Head of Young Peoples’ Programmes.
11 To supervise access support staff (freelance) and volunteers who support the delivery of the DaDaFest Ensemble project. 
12 Providing advice and guidance both internally and externally to DaDaFest’s partners on best practice principles in relation to support, access provision and professional development of disabled and deaf young people.
13 To supervise workshops and events ensuring that Safeguarding and Health and Safety procedures are adhered to. 
14 Support the ethos of DaDaFest and implement its policies and practices and take responsibility as a member of DaDaFest and participate in team meetings and annual appraisal meetings.

15 In addition the post holder may be required to undertake any other reasonable duties commensurate with their status and abilities as and when required
DaDaFest Ensemble Project Coordinator - Person Specification

All points on the Person Specification are important but those marked ‘E’ are the essential requirements for the job. You should pay particular attention to these points and provide evidence in your application of how you meet these requirements. 

Those marked ‘D’ are desirable but you should also demonstrate how, or if, you meet those requirements.

Any candidate who is a disabled or d/Deaf person and who can demonstrate that they meet all of the essential criteria in the person specification is guaranteed an interview.

	Personal Specification
	Essential or Desirable

	Qualifications 

	GCSE English and Maths
	D

	Training in working with children and young people
	D

	Knowledge and Experience

	At least two years’ experience of working with children and young people in creative industries, charity or education sector
	E

	At least two years’ experience of coordinating projects or events in paid or un-paid capacity
	D

	Relevant experience, normally of at least two years duration, in empowering and supporting the personal development of children and young people
	E

	Knowledge of office management systems and procedures
	D

	Experience of working with young disabled/Deaf people including those with long term health conditions
	E

	Knowledge and/or interest in music
	D

	Knowledge of the Social Model of Disability and/or Deaf awareness
	E

	Knowledge and experience of safeguarding children, young people and adults
	E

	Skills and Abilities

	Effective communication and interpersonal skills
	E

	Excellent time management skills and an ability to multi-task and prioritise work
	E

	Ability to plan own work, work on own initiative and meet deadlines
	E

	Ability to work as part of a team
	E

	Attention to detail and high level of accuracy.   
	E

	Ability to handle sensitive and confidential information in an appropriate manner
	E

	Excellent administration skills including report writing, recording and analysing quantitative and qualitative data
	E

	Good level of computer literacy including MS Office
	E

	Ability to effectively co-ordinate groups of young people, staff, and volunteers
	E

	Ability to encourage and motivate individuals and groups
	E

	Other

	Must be available to work Mondays during term time until 18:30.
	E

	Commitment to the ethos of DaDaFest and implementing its policies and practices 
	E


If you require this information in an alternative format please contact the DaDaFest office on ensemblerecruitment@dadafest.co.uk
Further information and application forms are on the DaDaFest website at dadafest.co.uk
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