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Application for Employment: Form B
In confidence

There are 4 sections to complete: 

1. Present Employment or Voluntary Position or Other

2. Work History
3. Personal Statement

4. Education, Qualifications and Training

1. Present Employment or Voluntary Position or Other
Job title – 

Employer Name – 

Employer Address – 

Employer Telephone – 

Date started – 

Main Duties – 

2. Work History, including any voluntary work (in date order starting with most recent)
Date from – 

Date to –

Job title – 

Employer name and address – 

Main duties or responsibilities – 

Date from – 

Date to –

Job title – 

Employer name and address – 

Main duties or responsibilities – 

Date from – 

Date to –

Job title – 

Employer name and address – 

Main duties or responsibilities – 

Date from – 

Date to –

Job title – 

Employer name and address – 

Main duties or responsibilities – 

If you need more space, please continue on a separate sheet
3. Personal Statement 
Please use this space to:

1. Tell us your approach to this post in no more than 100 words
- 
2. Demonstrate, in no more than 1000 words, how your experience, knowledge and skills make you a suitable candidate for this post. Please address the person specification (follow link here: xxxxx) for the post when giving your answers.
- 
4. Education, Qualifications and Training. 

Please list all your qualifications and training in date order with oldest first. Please start from your secondary education.
Establishment – 

Date From – 

Date To – 

Qualification – 

Establishment – 

Date From – 

Date To – 

Qualification – 

Establishment – 

Date From – 

Date To – 

Qualification – 

Establishment – 

Date From – 

Date To – 

Qualification – 
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